CURRICULUM VITAE


Personal Details:

	Name: 


	Phone Landline:



	Date of Birth: 


	Phone Mobile: 



	Address:


	Email: 



	Driving Licence Yes/No
	


Employment History:

Date to Date: EMPLOYER 1 (start with the latest employer first)
Job Title: -------------
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc. 
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.

· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.
Date to Date: EMPLOYER 2
Job Title: -------------
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc. 
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.

· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.
Date to Date: EMPLOYER 3
Job Title: -------------
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc. 
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.

· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.
Date to Date: EMPLOYER 4
Job Title: -------------
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc. 
· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.

· Describe your job, skills and duties here etc. Describe your job, skills and duties here etc.

Education:

Date to Date: Name/Address of College etc.
Qualifications:

Date to Date: Name/Address of College etc.
Qualifications:


Main Achievements:

· 1

· 2

· 3

· 4
Skills:

Type your skills here etc. You can type your hobbies also; some hobbies can catch the eye of the viewer but it is not essential.
References:

Type References here or type “Available on Request” without quotes.

It is ok to use more than one page for a CV but try to use at most 2 pages. See the other templates and choose the best one to suit you. 

Also try out the cover letter templates on our site, a cover letter with a CV is professional. 

www.adviceall.com

Fill in your personal details just after the double colons (:) If your details stretch the box they are in never mind it will look consistent.  JUST CLICK THE RED BOX AND DELETE WHEN READY





Put in start and end dates and employer name in the Employment History also Job Title. Using the bullet points describe the main duties you performed this can be one or more. Just delete or add bullet point where needed and the same with the number of employers.





Fill in the start and end dates, then the name and address of college. Beneath this then enter the qualifications you received from said college or schools.  You may have one or more schools so add or delete what you need.





Starting at 1 type in the main achievements you may have gained from previous employment or in general, delete or add where needed.





Usually the skills should apply to the job you are applying for; some general skills also can be entered here.





This can be filled “Available on Request” or you may put them in with their contact details etc. 3 contacts is sufficient.





Feel free to use any of the free cv templates on the site as they are all professional looking documents.
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