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Curriculum Vitae

Name:


Address: 



Date of Birth: 

Contact No: 


Email: 
Driving License Yes/No
Education:    

Time
Name/Address

Work Experience: 

Time
Name/Address


Hobbies/Pastimes:

      
Referees:     

It is ok to use more than one page for a CV but try to use at most 2 pages. See the other templates and choose the best one to suit you. www.adviceall.com


Type your name just after the double colons (:) and the same for the address.


Click on red box and delete when ready





Go to header and footer to delete our web address Under the View menu





Type your D.O.B just after the double colons (:)  Do the same for contact number and email. Type yes if you have driving licence. Or just delete this line if you do not.





Click under the Time heading and type the start and end dates of your latest education. Use the tab key to tab over under the Name/Address heading and type the Name of college or school. Press Enter key then tab over under the college/school name and type address. Repeat if necessary for different lines of the same address. (Tab is the key with arrows in opposite directions.





Click under the Time heading and type the start and end dates of your latest employment. Use the tab key to tab over under the Name/Address heading and type the Name of employer. Press Enter key then tab over under the employer name and type address. Repeat if necessary for different lines of the same address. 





Hobbies and pastimes are not essential in CV’s but can give some extra information that may help in the position that you may be applying for. 





You can type “Available on request” or type up to 3 referees with profession and contact details here. 





Don’t forget to see our Free Cover Letter Templates.  www.adviceall.com








