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Curriculum Vitae

Personal:

Name: 
You’re Name.
Address: 

Somewhere, 


Co. Tipperary.
Date of Birth: 
--------------
Contact No: 
--------------
Education:
1986-1991: 
Leaving Certificate.

Community College,

Tipperary. 
Employment History: 

Jan 2000 - Present: 
Dell Computers

Limerick

Position: 
Production Associate.
Duties:
· Working in the service department.

· Ensure customer product.

· Ensure Stock Control.

Dec 1999 – Nov 2000: 
Nursing Home.



Tipperary.
        

Position: 

Care Assistant.
     

Duties:
· Preparation of meals – breakfast, lunch and diner. 

· Hygiene care of patient.
· Cleaning of rooms.


Oct 1998 – Dec 1999
Crèche,


Tipperary.


Position:

Staff Relief.
Duties:


· Looking after children.

· Filled in for permanent employees.

May year – Oct year
Shop 1


Tipperary.
Position:

Receptionist



Duties:

· Answering phones.

· Arranging appointments.

· Cleaning.

· Occasional etc.

Feb year – May year
Shop 2


Tipperary.

Position:

Housekeeper

Duties:


· Cleaning etc.

· Light house work. 

Achievements & Hobbies:

I have done this and I have done that.

Referees:

Dr. Someone
Sue Someone
Mary Someone

Tipperary
Tipperary
Tipperary
Contact:
---------
-----------
-------------
It is ok to use more than one page for a CV but try to use at most 2 pages. See the other templates and choose the best one to suit you. www.adviceall.com


Just fill in where you see the temporary text e.g. You’re Name etc or the dotted lines. Use the Tab key to move across to the centered column. This will keep your document consistent. 


Delete Red Box when ready.





Fill in start/end dates and the college/ school you attended. The certificates you received.





Fill in start/end dates and the employer worked with. 


Fill the name & address of employer.





Fill Position you held. Use the bullets points to state duties. Keep them short to the point. Repeat these steps for different employers for what ever number you may have.





Fill Position you held. Use the bullets points to state duties. Keep them short to the point. Repeat these steps for different employers for what ever number you may have.





Hobbies are not essential but could show the employer other areas of interest.





Fill in your reference contacts and names.





Also check out the Free Cover Letter Templates at � HYPERLINK "http://www.adviceall.com" ��www.adviceall.com�


You can delete the website name in the header of this page by going to Header and Footers in View Menu









