You’re Name

You’re Address

Address 1

Address 2

Contact No: 

Email address: 

Ref: The name of what you are applying for.

Dear Mr. So-and-so, 

I am writing to apply for the programmer position advertised in the newspaper. As requested, I am enclosing a completed job application, my qualifications, my CV and 3 references. 

The opportunity presented in this vacancy is very attractive, and I believe that my long technological experience and qualifications will make me a very good candidate for this position. The key strengths I have to progress in this position includes: 

· I have successfully developed on line applications. 

· I am qualified to program in 5 modern languages. 

· I have exceptional communication skills.
With a Software Development degree in Computing, my understanding of the Software Life Cycle is exceptional. I also have experience in learning new languages as needed. 

Feel free to see my CV for additional information on my experience. 

I can be reached anytime through my cell phone, 000-000-000 or by my landline in the evenings 000-000. Thank you for taking the time and consideration. I look forward to communicating with you about this excellent opportunity. 

Yours Sincerely, 

First-Name Last-Name
Signed: ___________________________

